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Meeting notes
Decisions and action items first. Everything else is detail.
	Meeting
	

	Date and time
	

	Attendees
	

	Note taker
	



Agenda



Decisions



Action items
	Action
	Owner
	Due

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	



Notes






Open questions



Next meeting
	Date
	

	Topics to pick up
	



Made with Fetch, free private meeting notes for Windows. soggydogstudios.com/fetch
image1.png
5099y Dog -








